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APPLICATION FOR RECORDS RETENTION SCHEDULE Dep Aé‘iﬁa?ﬁ? "c"f; iERCCRH%L‘zg‘QSS HISA;OERY

__RECORDS MANAGEMENT DIVISION
INSTRUCT!ONS See Pubhmuon No. 76—RM-1 for mstructaons on completing th:s form. Forward szgned crigmal to
Department of Archives and History, Records Management Dmsron ‘330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

——

FOR AGENCY USE 1. Agency Address o 7 U 7T FOR RECORDS MANAGEMENT USE
Appiication Date _ Executive Department v Appiication Number C
- . Legal Division Room 201 ‘ : 77-— 2 ‘-’-I q
[Apotication Number | State Capitol. Date Recsived Date Completed
o L Atlanta, Ga.A 30334 7 _ : SEP 22 1977 [ 0CT A4 1977
2 Pe.'sc_:;_t-o_(_:ontact ) ‘Working Title ' . Telephone Numbe; ]
Wanda William = . Becretary 656~1790

3. Act!c;n Hequested
a. XX Esiapusn Retention Schedule; record will conitinue to accumulate.
b. [ Dispase of present accumulation: no further accumulation anticipated.

¢. - O Amend Application No. - — _ Gheck Cne: [ Change; O Superceds; T Void ]
4, Dates of Series 5. Records Series Thle (followed by titde used in office; if different)
Earlizc:t Latest .

1913 c1r‘Ta 1966 Milita Districts Register

6. Divis = and Office Function What is the function of the Division and the Office in which this record series is created?

The Legal Division, headed by the Legal Counsel, is responsible for handiing
all legal mattexs for the Executive Department. The Legal Counsel confers

with and advises the Governor on all matters of State. The Division prepares
. all executive orders, minutes and other executive documents; prepares, drafts,
and monitors executive legislation programs and represents the Governor on

such matters before legislators and other elected officials; reviews other-
legislation; and represents the Governmor on such judicial matters as criminal
extraditions, executive agreements concerning the interstate transfer of
prisoners, matters concerning capital punishoment, resignations and appointments
of all judicial offlczals and re51gnations, and bonds of publlc officials. -

7 Re:u d Seraes Desc:riptlon This file contains the fo!row'ng docur*e'w ts (m =fude form numbers and t.-tles if any}
Attach sampies of the file.

Documents'relating to: recording the milita districts of the State of Georgia and listing any
changes in the districts as submitted by the counties.

[ncluded are: bound volume of Milita Districts which lists each county, the names of
: the milita districts within that county, the number of the district,
{in some cases the date) and any associated remarks. Volume also
contains nuimerical index to milita districts.

File is arranged alphabetically by name of county.

=l l_i 7. R .. . : - . T - &: - ~
8. Manthly Reference Rate How often are records referred to which are: 7 ]
Onetosixmonthsold ——_ . ___; Seven to twelve monthsold _________; Thirteen to twenty-four months old el
twenty-five monthsandolder___ = 7 . -
[9. Annual Rate of Accumulation of Rerords . o . o
Lettsr-size drawers . ; Legal-size drawers _._ . - ;Shelves _____ __:Other (specify}
AETso-7t; Aan7s S e e

o




ig_ency_l—-ieadlDesignee (Signature)/\ bate Records Management Officer (Signaturs)

ves | No | 10. Questionnaire {Piace an “X" in the proper column)
X a. Is this the official copy of the series?
__if not, where is it?
X b. Does the series contain confidential information requiring security handling? If yes, site law or regulation.
X c. ls this a vital record?
X _d. Does this series have historical or long term research value? -
2. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
X documents be scheduled separately? :
2.3 I ls the information contained in this series ever published? 1f yes, attach copy,
g. ls the information contained in this series ever analyzed and/or recorded in a summarized report?
X ] If ves, attach conv,
' h. 1s there a duplication of this series in your office oy in ancther office
X if vgj._w_herer; Individual couni‘:(ges woul ({ have a ilstﬂgge ofy their milita districts.
X i._Is this serjes for a major portion of it) reqularly microfilmed?
X 1. _Does the record series result in a computer printout?
11. Retention Requirements The foliowing requires the series to be kept:
a. State Law years. d. Audit period years.
b, Statute of limitation years. e. Administrative need years.,
¢. Federal law - -_vyears, : f. Federal retention instructions ™ _years. |
Attach oopY or excerpt of laws or regulations. Explain administrative need. - i
Aréhives has determined this series has historical value.
12. Aporoved Disposition Instructions  This agency recommends that the file series be cut off at the end of each:
T " O Calendar Year; T Fiscal year; KX Other when volume is filled  nen,
O Hold in the current filesarea ____ _ _monthi{s) . year(s}; then .~
O Transfer to local holding area, hold . year(s); then
O Transfer to State Records Center: hold —————yeat(s); then
0 Destroy. -
XX Transfer to State Archwes for permanent retention.
O Qther {Specify}
N \1-._ - = - Dt - -
v -7
These instructions apply to all prior and future accumulations of the series.
Date
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e W 1/ 'Nl ik
I3 - — ¥
Records Committee [(Signature)
Recommendations in para- =
graph 12 are approved. State Auditor/Designee

7/)1@ 7>

{If disapproved, attach letter .
of explanation.) Secretar tate/Designee

Attorney General/Designee /j,/ /

7-27-17

/0-3-7)
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